Instructions For Using The Lodge Reports System
For the Lodge Chief
This system is an easy way for you to update your own webpage.

Contact the Webmaster, Brad Girard for any questions or assistance.
Cell: (314) 608-0292 webmaster @shawneelodge.org
This system requires java scripts for use,
please contact the webmaster if you have any problems.

This packet can also be found on the “Officer and Chairmen Resource” page on the lodge website.

Address: http://www.shawneelodge.org/reports/

LOGIN PAGE

Shawnee Lodqge #51
Database Editor

Mew Search Logoff  Click here to return to the home page

Password Restricted Area:

Username:| |

Password:| |

To edit your personal information and password, click here.

For help, please contact the webmaster

Your username is your chairmanship or officer title or your chapter name with no spaces.
Your password should be the same as your email password.
If you do not have a password or are unsure of what your password is, contact Brad Girard.



First page:

This is the same for everyone, just click GO.

Shawnee Lodqg
Database Editor

Mew Search Logoff Click here to return to the home page

Selection Criteria
Select a Database Name:

Reports -

For help, please contact the webmaster

Second page:
This is the same for most,
just click the second GO.

Selection Criteria

Select a Database Mame:
Reports - |(Go

Select a Table:

northstar -

Third page:
This is the same for everyone. It is a search feature to help sort your database.
To show all of the entries, just leave the boxes blank and click on the results button.

Selection Criteria

Select a Database Mame:

Reports -

Select a Table:

northstar -

Select a search field, then enter a search phrase:
To show all the entries, leave the boxes blank and just click Results.

- = - | | | Results for northstar |




Fourth page: The Editor
The majority of the pages look like this. This is where all the adding and editing is done.
Please read the instructions page because most of the editors are slightly different.
There is a link to the instructions at the top of every editor.
There is also a link to the page you are updating at the top of every editor.

For the Chief, the current month and year are added to the entry.
NOTE: DO NOT indent the paragraphs, they will be indented automatically.

Shawnee Lodge #51
Database Editor

Mew Search Logoff  Click here to return to the home page

FORINSTRUCTIONS ON HOW TO USE THIS EDITOR, CLICK HERE.
NOTE: The instructions may be different per page, so PLEASE read them!
Click here to view the Chief's Note page.

Sorry, the specified string was not found
Ta ble: chief |

1D Month Year Message

Use this editor just as you would use a word processor. It will accept input as html coding if you switch to the CODE tab.
To make the text look indented, use the following coding on the CODE tab: &nbsp;&nbsp;&nbsp.&nbsp;&nbsp;
For a singe line return, use Shift-Enter or type <br= in the CODE tab. For more choices of color, click here.

i Paragraph ~ Verdana 20 A - B I U A
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This is an example of the chief note paragraphs. Just overwrite this with your own message to

preserve the formatting of the website. Press return to make a new paragraph.

Remember your
order number
and remember
to click CODE

before you submit!

sute Ouober zoor | ANd justignore the spacing between pragraphs. Also, DO NOT indent the paragraphs. They will
be indented automatically.

[d Design| E Code <A Preview

This form is very picky, so before you click Add, be sure to click on the CODE box to view the html.

For help, please contact the webmaster.

CODE Tab preview:

<gtrong><font face="Verdana" color="#000080" size="3">Message Header</font></strong><br /><font
face="Verdana" size="3">Message Sub Header</font><br /><font face="Verdana"
size="2"»snbap;enbaprsnbaprenbspr This is an example message body to show you the standard
formating style.snbsp; Just overwrite this with your own message to preserve the formatting of
the webaite.</font>

[3 Design |El Code| S Preview

This form is very picky, so before you click Add. be sure to click on the CODE box to view the html.




